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AMENDMENT REQUEST LETTER 
Scientific Ethics Committee for the Care of 
Animals and the Environment (CEC-CAA)
Version 2025

When must I request an amendment and write an amendment request letter?
When a research protocol is approved, the Responsible Academic and Researcher commit to request an Amendment and a new Ethical approval certificate for changes in the procedures or the staff involved in the protocol. The Amendment request letter allows to submit this change and must be uploaded to the platform together with the amended protocol. 

When must I NOT request an amendment?
There are different situations where the CEC-CAA does not consider necessary to request an amendment. The following list details the situations in which it is NOT necessary to request an amendment: 
1. The number of animals to be used is reduced by eliminating the objective and/or performing fewer procedures, assuming that Animal Welfare is not affected and there are no other changes.
2. The number of animals used changes between objective, but the total number of animals used, the procedures, or their severity does not change.
3. The changes involve a decrease in the procedures performed on animals. For example, reducing the number of times blood samples are taken or compounds are administered to mice, decreasing the duration of chronic treatment (i.e. diet).
4. The administration of one or more drugs is reduced, either in frequency or dose.
5. One drug will be replaced by a bioequivalent one.
6. A new objective of the project is added that does not involve the use of animals.
7. Post-mortem procedures are changed.
8. If personnel who will not handle animals are hired.
9. Actions are taken in order to improve animal welfare without altering experimental procedures. Examples of this type of change are: increase the frequency of animal supervision, increase the post-surgical recovery period, increasing the period between treatments, or increasing the diversity or type of enrichment material available.  
10. For protocols involving rodents, the location of animals in rooms or vivariums within the Red CIBEM is changed.

Are there situations where I CAN’T request an amendment?
Amendments cannot be requested when one year has passed since the closing of the academic activity for which the protocol was approved. The CEC-CAA understands that the closure of an academic activity happens when:
1. The period of the funding source associated with the protocol has expired.
2. If the protocol was approved for the context of a thesis (undergraduate or postgraduate) and the academic activity has already been completed. For example, if the protocol approved by the CEC-CAA corresponds to research performed in the context of an undergraduate thesis approved as such, it cannot be requested that, as an amendment, the protocol changes to be considered a doctoral thesis.

During the period of one year following the end of the academic activity, the responsible academic and responsible researcher may request an amendment only once, exceptionally, only when:
1. It is necessary to conduct research to respond to reviewers' comments during the review process.
2. Generate preliminary data for a continuity project.



Date, xxx xx, xxxx
Scientific Ethics Committee
For the Care of Animals and the Environment
Present

The purpose of this letter is to request ethical approval of an amendment to the protocol coded ________________ (code is the number provided by the ethics platform), titled __________________________________________________________, whose responsible researcher is ________________________ and responsible academic is _____________________.
From the following statements, indicate if they apply or not to your amendment
	1. A change of personnel is requested
	YES [    ]     
	NO [    ]     

	2. Request to increase the number of approved animals
	YES [    ]     
	NO [    ]     

	3. Changes are requested in procedures to be performed on animals (If you answer YES, answer statements 3.1 and 3.2)
	YES [    ]     
	NO [    ]     

	3.1 The new procedures are more severe than those currently approved in the protocol (Section 6.1 Animal Protocol)
	YES [    ]     
	NO [    ]     

	3.2 The new procedures require changes in the frequency, type or way of supervision of the animals. 
	YES [    ]     
	NO [    ]     

	4. The amendment is requested exceptionally because the academic activity associated with the project has already been completed.
	YES [    ]     
	NO [    ]     



The Amendment consists of: Explain what the proposed modifications consist of.

If you request to increase the number of animals to be used, please fill out the following chart (Otherwise, delete)
	Objectives (modify for protocols with other types of division)
	Number of animals approved in the original protocol
	Number of additional animals requested
First Amendment
	(Add columns if a second or third amendment is necessary …)

	Specific objective 1
	
	
	

	Specific objective 2
	
	
	

	Specific objective 3
	
	
	

	(Add rows if applicable …)
	
	
	

	Total
	
	
	



The amendment is justified on the grounds that: (give the reasons supporting the proposed amendment). 
The documents previously approved by the CEC that have been modified in the amendment, and which are attached to this request, are: (name the documents). 
Cordially,


_____________________________________
Name and signature of Responsible Researcher
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