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STANDARD OPERATING PROCEDURE FORM (SOP)
SCIENTIFIC ETHICAL COMMITTEE FOR THE CARE OF 
ANIMALS AND THE ENVIRONMENT
Version 2022 

Instructions:
The objective of this form is to describe in a standardized way a specific procedure in animals. This allows any trained person using this form to carry out this procedure always in the same way. This protocol undergoes ethical evaluation and generates an approval certificate. The SOP can be cited in the "Protocol for the Care and Use of Animals" facilitating its revision, however, it does not replace its function, since all activities carried out with animals must have their ethical approval.

[bookmark: _heading=h.gjdgxs]SECTION  1.  ADMINISTRATIVE BACKGROUND

	Laboratory Name:
	

	Academic unit:
	



	Title:
	Indicate the title of the procedure

	Code assigned by CEC:
	XXXXXXXXX
	SOP number:
	Indicate the SOP number assigned by your laboratory (if applicable)

	Version:
	1:
	⬜
	2:
	⬜
	3:
	⬜
	4:
	⬜
	5:
	⬜
	 Other versions:

	Date of last approval by the CEC-CAA:
	Must indicate the most recent date of approval of this SOP by the CEC-CAA


* It is requested to highlight in the text with yellow the changes for a second version. For later rounds, you should do this by highlighting changes in calypso for the third version and highlighting changes in green for the fourth version. Use other colors if there are more reviews.

	Academic Responsible:
	Identify the academic responsible for this SOP.

	Author(s) of the SOP:
	Identify the name(s) of the person(s) who drafted the SOP and their position.



[bookmark: _heading=h.30j0zll]SECTION  2.  PURPOSES AND JUSTIFICATION OF THE SOP

	2.1. Purpose: All procedures have a purpose, this must be stated in this section in a summarized way. 

	
…

	2.2. Physical facilities: Indicate where the procedure will be performed (e.g: laboratory, department, faculty)

	
…



	2.3. Who is the SOP addressed to? indicate what type of personnel the SOP is aimed

	⬜
	Veterinarian
	⬜
	Research assistant

	[bookmark: _heading=h.1fob9te]⬜
	Technicians
	⬜
	Students

	⬜
	Others: Do not indicate names of people, but roles of the personnel.



[bookmark: _heading=h.3znysh7]SECTION  3.  MATERIALS AND EQUIPMENT

	3.1. Materials and equipment.  List of all the materials necessary to perform the procedure, specifying when applicable the quantity, size and other characteristics.

	1
	(e.g., 5 ml syringes with 25/7” needle)

	2
	

	3
	… Add more rows if required


* Also consider here the elements related to biosafety, personal protection, and asepsis. 

	[bookmark: _heading=h.2et92p0]3.2. Procedure: Describe in detail how the procedure involving live animals will be performed, listing all its stages. List animal care considerations, including supervision guidelines if applicable. Ideally, describe the procedure including photographs and diagrams.

	1
	

	2
	

	3
	… Add more rows if required



[bookmark: _heading=h.tyjcwt]SECTION  4.  REFERENCES

	4.1. References: If applicable, provide bibliographic references on which you relied to generate the SOP.

	

	… Add more rows if required








[bookmark: _heading=h.3dy6vkm]SECTION  5.  ANNEXES

	5.1. Annexes: You can attach background information and previous results as annexes, or any other information you consider relevant.

	1
	  e.g., intra-surgical supervision guidelines.

	2
	

	3
	… Add more rows if required




SECTION  6.  SOP UPDATES

	6.1. Table of details of updates to this POE.  The following table must be completed when requesting approval of updated versions of the SOP

	Update number
	Date
	Update(s) detail(s)
	Name of the person responsible for the update

	
	
	
	

	… Add more rows if required.
	
	
	








image1.jpg
PONTIFICIA

\ UNIVERSIDAD
CATOLICA

DE CHILE





